POWELL TOWNSHIP AMBULANCE SERVICE BYLAWS
REVISED JUNE 2026
NAME
The name of this organization shall be “Powell Township Ambulance Service” (PTAS)
OBJECTIVE

The main objective of Powell Township Ambulance Service is to provide prompt, efficient, emergency
medical care and transport to the public, in accordance with both the Michigan Department of Health
and Human Services (MDHHS) statues and the standard operating procedures/policies of the Marquette
Alger Medical Control Authority (MAMCA)

EXECUTIVE ADMINISTRATION

The Powell Township Board shall be the governing body of the PTAS, and elected officers of the PTAS
shall be the service’s administrative body.

MEMBERSHIP
Active Membership in PTAS is described as follows:

*Reside in Powell Township or spend a significant amount of time within practical
response distance as to be able to benefit the service.

*Must be at least 18 years of age.

*A Michigan licensed, pre-hospital medical care provider, or BCLS certified driver.
*Maintains all required state training requirements and licenses.

*Be insurable by Powell Township

*Approved application by current members of PTAS and Powell Township Board,
*Completes orientation of all equipment and policies.

*Attends at least one meeting per quarter (Three-month period)

*Responds to at least four EMS calls per year

*Members will be considered “voting” and “in good standing” if meeting the above
requirements.

Inactive Membership in PTAS is described as follows:
*A member who has requested a leave of absence in writing to a PTAS officer.
*A member who has not met the active membership standards.

*Re-activation may be requested in writing at any time.



New Members

*A request to join PTAS shall be submitted in writing to the coordinator, who shall
forward it to the full membership for approval. On recommendation from PTAS, the
request shall be forwarded to the Powell Township Board for approval.

*Must be enrolled in Marquette Alger Medical Control Authority approved EMT or MFR
course or already hold a Michigan EMT or MFR license.

*Must be 18 years old.
*Must be insurable by Powell Township.

*Members applying for non-patient care driver position must have a current BCLS
certificate and required driving certifications.

Non-Discrimination Policy

It is the policy of PTAS not to discriminate against any employee or any applicant for employment
because of age, race, religion, color, handicap, sex, physical condition, developmental disability, sexual
orientation or national origin. This policy shall include, but not be limited to, the following: recruitment
and employment, promotion, demotion, transfer, compensation, selection for training including
apprenticeship, layoff and termination.

OFFICERS

Officers of the PTAS shall be elected by the active voting members, which will then forward
recommendation to the Powell Township Board for approval.

Elected Officers
Coordinator
Assistant Coordinator
Secretary/Billing Clerk
Terms of Office

Shall be two (2) years, beginning immediately on the first day of the month that follows
the approval of elected officers by the PTS.

The previous officers shall hold office until the nominees are approved and are able to
assume their duties.

Election of Officers
*Shall be held every two years, unless required sooner due to a vacancy.

*All active members may vote.



*Shall be conducted at the regularly scheduled meeting in December.

*Nominations for officers will be accepted at November meeting. Absentee nominations
may be made in writing to current secretary prior to November meeting, if member is
unable to attend meeting.

*Elections will be held in December by secret ballot counted by current secretary.
Absentee ballots will be accepted from voting members, in writing to the secretary,
prior to December meeting, if member is unable to attend meeting. Absentee ballots
will remain unopened until secretary counts all ballots.

DUTIES OF OFFICERS
The specific duties of officers shall be defined as follows:

Coordinator
*Acts as liaison between PTB and the members of PTAS.
*Maintains community awareness of PTAS function and purpose
through training programs that encourage community participation.
*Provides the avenue for PTAS members to access current training and
educational opportunities.
*Encourages recruiting and provides the opportunity for new member
training.
*Submits monthly PTAS reports to the PTB
*Assembles PTAS meeting agenda.
*Acts as a chairman of all regularly scheduled PTAS meetings.
*Provides pertinent PTAS records and information to the Township
Clerk for maintenance and/or posting on a timely basis.
*Represents PTAS at regularly scheduled meetings of the Marquette
County Medical Control Authority or designates an alternate.
*Delegates duties and activities determined necessary according to
judgement or circumstance.

Assistant Coordinator
*Assume duties and responsibilities of the coordinator in his/her
absence.
*Performs specific duties as assigned or responsibilities delegated by
the coordinator.
*Assists in Maintaining equipment and inventory control, assuring
adequate equipment supplies and function.
*Assists the coordinator in planning, development and achievement of
training experiences for the members of the PTAS.
*Delegates duties and activities, within the scope of his/her assigned
duties, as determined necessary according to judgement or
circumstance.



Secretary/Billing Clerk
*Maintains record of all PTAS runs and billing information

*Submits pertinent patient reports to the billing agent monthly for
collection of fees.

*Reconciles and maintains monthly reports from the billing agent

*Reconciles Ambulance Fund Bank Statement, acts as liaison between
Township Treasurer and Billing Agent for deposits made for patient
fees.

* Maintains required vendor information for insurance companies to be
eligible for payment of patient claims.

* Assists Coordinator with maintaining PTAS records and other duties as
needed.

MEETINGS

Meetings of the PTAS shall be held on a regular schedule, as voted on with a quorum
vote of the active voting membership on an annual basis, scheduled to allow for the best attendance of
members considering other employment schedules.

Quorums at a regularly scheduled meeting shall consist of the members present
provided that there are at least three (3) active voting members present.

Topics not placed on the regularly scheduled meeting agenda are not open to a vote:
motions and new topics that required a vote may be discussed but must be tabled for action at the next
regularly scheduled meeting.

Special Meetings
May be called at the discretion of the PTAS officers.
May be requested, in writing, by an active voting member and submitted to a
PTAS officer for action.
Are open meetings
Notification of a special meeting shall be given to the township clerk for public
posting at least 18 hours in advance of the meeting.
A quorum at special meetings shall be 50% of the active/voting membership.

PROTECTIVE EQUIPMENT AND PROCEDURES
Universal precautions will be observed in order to prevent contact with blood and or other potentially
infectious material regardless of the perceived status of the source individual. Protective equipment

must be used | accordance to the Marquette County Medical Control Authority protocols.

Hepatitis B Vaccine



*All employees who have been identified under this plan will be offered the Hepatitis B
Vaccine, at no cost to the employee.

*The vaccine will be offered within 10 working days of their initial assignment to work
involving potentially infectious materials unless the employee has previously had the
vaccine or wishes to submit to anti-body testing. If testing shows the member to have
sufficient immunity a vaccine will not be required.

*Any member who declines the Hepatitis B Vaccine will sign a waiver.

*Employees who initially decline the vaccine but who later wish to have it may then
have the vaccine provided at no cost.

*|t is the responsibility of the coordinator and the PTB to assure that the vaccines are
offered to all employees.

*The coordinator will be responsible for issuing six (6) month reminders on shot
availability to all interested parties.

*The coordinator will be responsible for maintaining all records relevant to this section.

ASSIGNED EQUIPMENT

*Radio and Pager
All active members will be issued a radio and pager for communication during an
emergency response. Members are responsible for keeping equipment charged and
available for use when needed.

*Personal Medical Bags and Equipment
Members are encouraged to carry township provided equipment in their personal
vehicles so that they can provide medical assistance if on scene prior to the ambulance.
Medical bags and equipment will be provided to the member during orientation.

*Uniform/Protective equipment

Members will be given a $250 reimbursement allocation for the purchase of navy-blue
or black EMS pants and black boots. This allocation will be eligible every 24 months. (Allocation
is only available to active members)

Members will be issued a short-sleeve and long-sleeve shirt identifying them as PTAS
employees.

Members will be issued a ball cap and winter stocking cap identifying them as PTAS
employees.

Members will be issued an ANSI compliant hi-visibility jacket shell with a fleece liner
jacket identifying them as PTAS employees. (If fleece jacket is ANSI compliant it can be issued
alone in place of the hi-visibility jacket shell)

EMERGENCY DRIVING PROCEDURES

Ambulance and personal vehicles used during an emergency response will be used in accordance with
Michigan Law. All personnel will be trained and certified in required driver safety course.



Responding with red lights and sirens
Red lights and sirens will not be used when responding to an EMS incident with
personnel vehicles.
All personnel must obey all State of Michigan traffic laws.

ALCOHOL AND DRUG POLICY

No one shall be under the influence of alcohol or drugs, or smell of alcohol at any time during training
sessions, responding to calls, or attending meetings required for the service. This is deemed
unprofessional and will call for immediate suspension from PTAS. The case will be reviewed by PTAS
and actions taken will be recommended to the PTB for approval.

CALL RESPONSE

Active members of the PTAS will respond to Powell Township EMS calls upon activated by Central
Dispatch on the township issued pagers. PTAS members will acknowledge their response by radio to
Central Dispatch on 52FE911.

Members are expected to respond to all EMS calls if they are available. It is recommended that there be
at least two responders to go to a scene. One of those responders may be a Powell Township Fire Dept.
member or an EMS driver. This recommendation is in the interest of personnel safety.

Members shall keep in communication with Central Dispatch on channel 52FE911 on the radio and keep
in contact with other members on the talk-around channel 52F10. All available members shall respond
to the scene even if unable to transport patient, unless other responders advise that they have enough
responders.

TRANSPORTING

A minimum of one (1) EMT and one (1) MFR or higher licensure level are required to transport a patient
in the ambulance. If the minimum personnel requirement is not met, an ALS intercept unit must be
dispatched to transport. Most calls, a maximum of three responders will be desired for transport:
Driver, primary patient care provider, and secondary patient care provider.



COMPENSATION
Active members of the PTAS will be entitled to monetary compensation under the following terms:

*EMS Runs
All responders will be compensated according to rates set by the PTB.

*Education
Potential and current members who wish to attend formal courses in prehospital
medicine must pay for the course from their own resources initially.

Upon completion of one calendar year from the date of course level licensure, 100%
reimbursement of the course cost will be granted by the PTB and paid in accordance
consistent with the township board policy.

Mileage and reimbursement requests must be submitted to the coordinator, who in
turn shall submit same to the township clerk, at least 5 days prior to the regularly
scheduled meetings.

*Continuing Education Credits
Reimbursement

Reimbursement for continuing education is only available to PTAS members in
good standing or those with prior approval from the coordinator, assistant
coordinator, or Powell Township Board.

Request for reimbursement shall be submitted to the coordinator at least 30
days prior to the course enrollment deadline.

Advance reimbursement will be granted after submission of cost receipts, by
the coordinator, to the township clerk, at least 5 days prior to the next regularly
scheduled township meeting.

Reimbursement time frame will proceed according to the existing township
board procedures.

Mileage reimbursement will follow the same guidelines described in the
education section of this article.

HARASSMENT POLICY

PTAS is committed in all areas to providing a work environment that is free from harassment.
Harassment based upon an individual's sex, race, ethnicity, national origin, age, religion or any other
legally protected characteristics will not be tolerated. All employees, including supervisors and other
management personnel, are expected and required to abide by this policy. No person will be adversely
affected in employment with the employer as a result of bringing complaints of unlawful harassment.



GRIEVENCE/COMPLAINT

If an employee feels that he or she has been harassed on the basis of his or her sex, race, national origin,
ethnic background, or any other legally protected characteristic, they should immediately report the
matter to the coordinator. If that person is not available, or if the employee feels it would be
unproductive to inform that person, the employee should immediately contact the Powell Township
Supervisor. Once the matter has been reported it will be promptly investigated and any necessary
corrective action will be taken where appropriate. All complaints of unlawful harassment will be handled
in as discreet and confidential manner as is possible under the circumstances.

If a citizen or member of an outside agency wishes to make a complaint on a member of the PTAS or it’s
services, they should immediately report the matter to the coordinator. If that person is not available,
or if the employee feels it would be unproductive to inform that person, the employee should
immediately contact the Powell Township Supervisor. Once the matter has been reported it will be
promptly investigated and any necessary corrective action will be taken where appropriate.

Any employee engaging in improper or harassing behavior will be subject to disciplinary action, including
the possible termination of employment.



